Historic,  Archive  Document 

Do  not  assume  content  reflects  current 
scientific  knowledge,  policies,  or  practices. 


TILTITED  STATES  DEPARTIffilH?  CF  AG-HI  CUL7JPJE 
Production  and  Marketing  Administration 
Washington  25,  D,  C. 

Hovem"ber  13,  1945 

I^IARKST  IIEWS  Ai^ID  ORADIITG  DIVISIQl<r  IGMOEAHpm  HO.  AI>>107 

To:  Officers  in  Charge,  Market  I'^e^s  and  G-rading  Division 

From:  Fred  J.  Beard,  Chief,  Market  iTews  and  G-rading  Division, 

Livestock  Branch 

Suhject;        Compensation  on  Holidays 


As  a  result  of  numerous  inauiries  regarding  the  handling  of  Time  and 
Attendance  Reports  (forins  72  or  72a)  and  overtime  reports  (Form  302) 
occasioned  Dy  the  ohservance  of  holidays,  the  following  rules  will  apply j 

1.  ^^ere  a  holiday  falls  on  an  employee's  "non-'^/ork"  day  or  on  a 
work  day  and  he  performs  services,  he  should  he  shown  on  the  Form  72  or 
72a  as  having  worked  and  overtime  claimed  on  Form  302. 

2.  ^^ere  a  holiday  falls  on  an  employee ' s"non-wcrk"  day  and  he 
performs  no  services  it  should  "be  shown  on  Form  72  or  72a  accordingly 
and  no  Form  302  is  to  "be  suhmitted. 

3.  I'/here  a  holiday  falls  on  an  employee's  "work  day"  and  he  per- 
forms np_  services  it  should  "be  sho^-m  as  a  "holiday"  on  Form  72  or  72a 
and  no  Form  302  is  to  iDe  suomitted.  ^  s 
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